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Faculty and organization: 

1. determine the organization’s role in 
evaluation. 

2. evaluate midway and at end of the 
course; use the evaluations to improve 
course.  

3. agree on the criteria and process that 
will be used to evaluate student. 

4. limit paperwork: perhaps use a phone 
call interview or email response     
instead of forms. 

5. determine who grades or checks that 
hours and duties have been          
completed. 

 
Students: 

1. commit to organization’s cause. 
2. be self-directed and follow            

professional etiquette of organization.  
3. be responsible for their institutional    

requirements and deadlines. 
4. adapt to organization’s scheduling and 

program framework. 
5. keep line of communication open 

with faculty and organization 
throughout project to avoid potential 
problems.   

 

Organizations: 

1. Complete evaluations as agreed upon. 
2. Communicate challenges or problems 

with students to faculty in a timely 
fashion. 

IV. Managing Service Learners 

Community Standards 
For Service Learning 

V. Promoting Diversity 

Faculty and organization: 

1. work together to develop goals and    
process for student cultural competency. 

2. help students understand and reflect on 
social status and self-identity. 

3. provide feedback on student cultural 
competency, including student reflection 
writing. 

4. work together, with students, to handle     
cultural conflicts as they occur. 

 
Institutions: 

1. actively recruit more diverse students to 
service learning. 

2. provide comprehensive cultural         
competency training.  

 
Students: 

1. work to understand social status, self-
identity, and community strengths in their 
service learning site.  

2. actively reflect on their experience and 
share those reflections with agency staff.       
  

This brochure is based on research  by a University 
of Wisconsin seminar in spring of 2006, and the 
input of more than 30 Madison area community 
organizations. Composition and layout by 
Elizabeth Tryon, Community Partner Specialist, 
Human Issues Studies Program, Edgewood 
College, and Randy Stoecker, Associate Professor, 
Rural Sociology at University of Wisconsin – 
Madison. 

 
For details on the project and service-learning 
resources, go to: http://comm-org.wisc.edu/sl 



I. Communication 

Faculty: 

1. provide a course syllabus and/or        
statement outlining expectations for 
the service-learning experience. 

2. invite organizations to make classroom 
presentations. 

3. give advance notice when requesting to 
send service learners to an organiza-
tion, especially if students desire more 
than 40 hours of experience. 

 

Organizations: 

1. provide welcome packets & guidelines 
to students to clarify commitments. 

2. make class presentations to tell 
    students about their programs. 
3.  ensure there is staff capacity to mentor 

service learning students. 
 

Organizations and faculty: 

1. familiarize students with the            
organization’s programs and mission. 

2. agree on how to communicate--phone, 
email, or the preferred face-to-face    
meeting--and how often. 

3. sign contract or memorandum of un-
derstanding with student.  Include: 
definition of service learning, learning 
objectives, responsibilities, time com-
mitment, timeline, supervision, train-
ing, evaluation, and liability/risk man-
agement issues (background checks, 
transportation, etc.). 

 

Faculty: 

1. make a multi-year commitment, and   
students should commit to at least a   
semester, preferably 12 months (project 
outcome of shorter commitments will 
have less depth). 

2. clearly define for organization whether 
course requirement is for service     
learning, independent study, or 
“volunteer work.” 

3. help agency staff mentor service learners. 

4. respect the work of the agency: 

• When possible, collaboratively develop 
projects. 

• Provide for continuous open              
communication. 

5.  “Globalize” opportunities: 
combine or piggy-back on existing        
meetings; do group tours for faculty at      
organization site; group orientations for 
students/faculty when feasible. 

6. protect organizations from being        
excluded from future SL offers because 
they have turned down past offers. 

7. encourage organizations to interview  
students for fit and to turn down        
unsuitable candidates. 

II. Developing Positive Relationships III. Providing an Infrastructure  

Institutional service learning offices: 

1. help define “service learning.” 

2. streamline the process of finding 
matches through either service-learning 
offices or departments. 

3. work to create databases containing: 
• List of professors who teach service   

learning classes or have community     
partnerships. 

• Opportunities posted by organizations 
that faculty and students can access. 

• A listing of organizations that accept    
service learners and a checklist for        
students. 

4. keep in touch with community partners 
and do site visits or other face-to-face 
meetings if possible. 

5. run orientations for service learners on    
office etiquette, professional behavior, 
and cultural competence. 

6. run orientations for organizations on 
how to access campus resources, and 
provide service-learning information in a 
user-friendly environment.  

7. provide organizations with “zero-dollar 
appointments” (which allows for library 
and other privileges) in exchange for 
their supervision of students.  For Web resources on service learning: 

The       icon next to an item indicates that we 
have hyperlinked this section on the 
http://comm-org.wisc.edu/sl  website to other 
web-based resources that pertain to that particu-
lar area of  service learning. 

To access area service learning offices: 

Go to   http://comm-org.wisc.edu/sl  to get 
contact information for area service learning 
offices. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


